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AGREEMENT by and between PORT WASHINGTON WATER POLLUTION 
CONTROL DISTRICT (hereinafter referred t o  as the "District"), located at 7 0  Harbor 
Road, Port Washington, New York 11050  and PORT WASHINGTON WATER 
POLLUTION CONTROL DISTRICT FOREMEN'S ASSOCIATION (hereinafter referred 
t o  as the "Foremen's Association"), located at 7 0  Harbor Road, Port Washington, 
New York 11  050.  
WHEREAS, the Association has been certified by the Public Employment 
Relations Board as the exclusive representative of the District's employees in the 
unit described in the Recognition Article of this Agreement, below; and 
WHEREAS, the parties have negotiated over the terms and conditions of the 
employees in said unit, have reached certain understandings, and n o w  desire t o  
incorporate them into a Collective Negotiations Agreement between them; 
NOW, THEREFORE, for mutually exchanged covenants and other valuable 
consideration, the parties hereto agree as follows: 
WORKDAY; WORKWEEK; COFFEE BREAK; LUNCH PERIOD; CLEAN-UP; 
MISCELLANEOUS 
A. The normal workday shall be from 7:00 a.m. t o  3:30 p.m. 
B. The weekly hours of work for Foremen shall be forty (40) hours. 
C. The daily coffee break will be from 9:30 a.m. t o  9:45 a.m. A 
Department Foreman shall have the discretion, in special circumstances, 
t o  take his daily fifteen (15) minutes coffee break at a time other than 
9:30 a.m. t o  9:45 a.m. 
D. The norinal daily lunch period shall be from 12 noon to 12:30 p.m. 
E. The fifteen (15) minute period each day prior to the cominenceinent of the 
lunch period at 12 noon will be a clean-up period, as will the last fifteen (15) 
minutes of each day from 3: 15 p.m. to 3:30 p.m. 
I;. Miscellaneous 
1. Foremen are to be properly dressed and prepared to begin work at 7:00 
a.m. 
2. A Foreman who is working at the District's premises for the entire day 
will not, other t l~an  for the lunch period, leave the premises without the 
Superintendent's approval. Foremen will not conduct personal business 
during regular business hotlrs. 
3. The District will offer Foremen tile opportunity to have their weekly 
pay check deposited directly to their personal bank account ("direct 
deposit"). 
4. During a Saturday and/or Sunday scheduled work period, a Foreman 
will conduct no personal business. On those days, Foremen shall not use 
any District time for meals ui~less the scheduled work period exceeds four 
(4) hours, and the coffee break shall be limited to fifteen (15) minutes. 
5. The District will schedule hepatitis series testing for Foremen provided 
that a scheduled employee signs a consent and release form prior to such 
testing. An employee who refuses to be tested shall be required to sign a 
form prepared by the District confirming that he/she has decljned being 
tested. The testing costs will be paid for by the District and there will be 
no charge to the employee. 
11. OVERTIME 
A. A Foreman will be paid time and one-half his regular hourly rate of pay for 
all hours worked in excess of his regularly scheduled shift and for all hours 
worked in excess of forty (40) in a regular work week. Notwithstanding the 
foregoing, there shall be no pyramiding of overtime pay. Overtime pay will be 
calculated on actual time card readings. 
D.  If the actual hours of overtime worked falls between a quarter hour period, 
the time will be rounded up to the next highest quarter hour. 
Illustration: If a Foreman works actual overtime of 3 hours and 17 
minutes the time will be rounded to the next highest quarter hour, or 3 
lloui-s and 30 minutes. 
If a Foreman works actual overtime of 4 hours exactly there is 110 
rounding to be performed and he will be paid for 4 hours. 
C. Overtime work is acknowledged as a requirement of the job and, when 
requested by the District, a Foreman may not u~~reasoi-tably refuse such an 
assignment. 
D. In an emergency, a Forernan may not refuse an overtime assignment. 
E. The Superintendent shall be responsible for determining whether an overtime 
situation is an emergency. [n his absence the Foremnn involved (or in an on-call 
situa tioi-t, the ernplopee involved) would seek determination of the Director. If 
the Director were unava~lable, the determination woc~lcl be made by the 
1:orcmail. 
F. When a Foreman has worked for coi~secutive hours beyond his regularly 
scheduled shift and such hours exceed 16 consecutive hours, compensation will 
remain at time and one-half his regular hourly rate for the hours beyond 16, but 
such Foreman, if scheduled to work a regular shift the following day, will receive 
as many hours off with pay at his regular straight time rate commencing with the 
beginning of such succeeding work shift as he was required to remain at work on 
the previous shifts in excess of 16 consecutive hours. 
Illustratioi~: A Foreman who has worked 20 consecutive hours would be 
paid at time and one-half lor all of the hours in excess of 8, and, if 
scheduled for the work shift on the succeeding day, would not be required 
to report for the first 4 hours of said shift but would be paid at his regular 
straight time pay for such hours as if he had worked them. 
C .  All hours worked by an employee 011 Sunday will be paid for at two times l i s  
regular hourly rate of pay. 
111. ON-CALL 
The District's policy with regard to on-call duty shall be deemed incorporated in 
this Declaration with the following modifications: 
a) On-call coverage assignments will be for seven (7) days in each week. 
b) In the Sewer Lateral Maintenance Department and the Mecl~anical& 
Electrical Maintenance Department, the scheduling of personnel for on-call duty 
shall remain on an obligatory basis. For all other work, Foremen will be required 
to be available for a call in. 
c) A Foreman who is scl~ecluled for on-call duty must acknowledge a call within 
fifteen (15) minutes of that call and must report for work within one (1) hour of 
having received that call. 
d) Effective Januar\i 1, 2003 hourly compensation for weel<cnd 011-call work (330  
p.m. Friday through 790 n.m. Monday) shall be increased to $2.30 pel' hour 
[$152.40 total] T-lourly compensation for weekday on-call work (330 p.m. 
through 7:00 a.m. of tlw next day, Monday through Friday) sliall be increased to 
$2.06 per hour [$127.72 totall. The weekly total for the foregoing weckend and 
weekdclv on-cclll work will be $280.12. 
e) When a Foreman reports to work during l ~ i s / l ~ e r  on-call period, or if not 
during an on-call period the Foreman is asked to come back to work after having 
completed his/her regular shift and having left for the day, he/she will be patd 
overtime at the rate of time and one-half from the time l ~ e / s l ~ e  arrives at work 
and punches in on the time clock to the time l ~ e / s l ~ e  punches out, or $50.00, 
whichever is greater. If the day is a holiday recognized by the District, then the 
rate of overtime pay shall be double Lime. 
f)  Weekly on-call procedures shall be as delineated in the attached Appendix 
"B". 
IV. VACATIONS 
A. Except as provided for in paragraph C below, Foremen of the District hired 
on or before December 31,1993 shall be entitled to annual paid vacation in 
accordance with the policy of the District in effect on that date. 
B. Foremen hired on or after January 1,1994, shall be entitled to paid vacation as 
follows: 
After 1 pear of service ..... 10 working days 
After 2 years of service ..... 11 working days 
After 3 years of service ..... 12 working days 
After 4 years of service .... . 13 working days 
After 5 years of service ..... 14 working days 
After 6 years of service ..... 15 working days 
After 15 years of service ..... 20 working days 
C. As an exception to the provision in paragraph A above, paid vacation days 
for all Foremen, regardless of date of hire, may only be accumulated if  unused to 
a maximum of four (4) weeks (20 days). These accumulated weeks must be used 
prior to a Foreman retiring. 
D. As a further exception to the provision in paragraph A above, all Foremen 
may be limited in the number of consecutive paid vacation days which they can 
take based on the operational needs of the District being met by the scheduled 
vacations which have been approved by the Superintendent. 
E. Requests for paid vacations s l d l  be 011 forms provided by the District; shall 
be submitted not less than ten (10) days prior to the period of time off requested, 
and sl~all  be submitted to the Superintendent. The District's final decision on 
vacation scheduling shall take into consideration its operational needs. 
F. Foremen who take vacation time during the inontl~s of December, January, 
February & March wjll be entitled to additional time in accordance with the 
following schedule. Such additional time will not be charged against any 
accumulated time. 
For 5 consecutive vacation days a Foreman will receive 1 additional day. 
For 10 consecutive vacation days a Foreman will receive 3 additional days. 
For 15 coi~secutive vacation days a Foreman will receive 4 additional days. 
For 20 consecutive vacation days a Foreman will receive 5 additional days. 
V. GRIEVANCES 
In the event a Foreman has a grievance relating to terms and conditions of 
employment, such grievance shall be brought to the Superintendent who shall attempt 
to resolve it. Failing resolution, the grievance will be considered by the Director. 
Failing resolution the grievance will be considered by the Board of Commissioners for 
final decision. 
VI. DISCIPLINE AND DISCHARGE 
Foremen shall be afforded the protection of Section 75 of the Civil Service Law 
with regard to discipline or discharge. A Foreman who chooses to do so may waive his 
rights under Section 75, including the right to be served with charges and specifications, 
to admit, deny, or not respond to said charges and specifications, to waive a hearing, 
and to accept discipline, up to and including discharge, or resignation, on terms and 
conditions agreeable to him and the District. 
VII. DISABILITY BENEFITS 
The District will continue to cover the Foremen with the benefils of the New 
York State Disability Benefits Law. Such program shall be fully paid for by the District. 
VIII. DENTAL AND OPTICAL PLANS 
The District shall continue lo provide dental and optical plan coverage for the 
benefit of the Foremen. For Foremen who were in the District's employ as of December 
31, 1993, The District will pay 100% of the premium cost of both individual and family 
coverage. For Foremen newly hired on ur after Jantlary 1, 1994, the Distrlct will pay the 
pren~ium cost in full for dental and optical insurance covering the individual employee 
but where the employee requires family coverage, the District will pay 80%) of suc11 
ins~irance premium cost and the employee will pay 20% of such insurance prcmiuin 
cost. 
IX. UNIFORMS 
A. Where required, Foremen will be provided, at no cost to them, with uniforms 
which must be worn at work and which shall not be mixed with our substituted 
for, wholly or partially, by uniforms not provided by the District. Such  mif forms 
will include, at the time of commenceinenl of employment with the Distrlct, 3 
winter uniforms, 3 summer uniforms, rain gear and winter gear, all of which wjll 
be maintained by the Foreman. 
B. The District will reimburse Foremen for the cost of safety boots/sl~oes up to a 
maximum of $100.00 per pair from the date of this Declaration. In order to 
obtain the above stated reimbursement, a Foreman must submit a voucher to 
corroborate his purchase and payment for same, and the boots purchased must 
be identifiable as "safety boots/shoes", as that description is given its ordinary 
meaning in the shoes and boots industry. Where replacement is required, the 
District will participate in the cost as described above up to a maximunl of two 
(2) pairs of safety boots/shoes per Foreman in any one fiscal year. 
X. SICK LEAVE 
A. All Foremen of the District, after completing one (1) year of service, shall be 
entitled to thirteen (13) days sick leave annually, which can be accumulated. 
B. The maximum accumulation of unused sick days shall be at 165 days and 
shall be applicable to all Foremen except those hired prior to July 1,1977. For 
this latter group, those with an accumulation (which shall be fully paid by the 
District upon such Foreman's termination of employment) beyond 165 days may 
XI. 
keep that accumulation as personal to them. I-Iowever, their maximum sl~all be 
300 days. Foremen whose unused accumulated days at year end exceed 300 days 
or 165 days respectively, will be paid for those excess days at half their value on 
December 31 of that year, to be paid with the first payroll in March of the new 
year unless the District's receipt of tax money from the Town has been delayed, 
in which case the excess days will be paid with the first payroll of the new year 
after March begins when it is feasible to do so. In the event the accumulated sick 
days for a Foreman hired prior to July 1, 1977 fall below 165 accumulated days, 
however, that employee's new maximum shall become identical with all other 
employees at 165 days. Foremen hired on or after July 1,1977, shall receive 
payment for unused accumulated sick leave at the time of retirement or 
termination in accordance with the following schedule: 
Service to 10 years ............ 35% payment of accumulated sick leave 
10 - 15 years ....................... 50% payment of accumulated sick leave 
Over 15 years .................... 100% payment of accuinula ted sick leave 
C. A Foreman who has completed less than one (1) year of service will not 
accrue any sick days for his/her first six (6) months employment but will accrue 
one (I) day for each two (2) months during his/her second six (6) months of 
employment. 111 such employee's second year of employment, l~e / she  will be 
credited with a pro rata number of sick days for that calendar year based on 
twelve (12) annual days with one (1) day for each month in that year worked 
after his/ l~er anniversary date has been reached. 
D. Previously provided supplemental sick leave shall remain replaced by the 
disability program provided for in this Declaration. 
E. The District's policy regarding payment for unused accrued sick time at the 
time of termination or retirement shall not apply to Foremen hired on or after 
January 1,1994. Such employees s l d l  be required to apply any such 
accumulated days to the District's 41J program under the New York State 
Employees' Retirement Sys tern, Sec. 75i. 
F. Quarterly reports of sick leave days remaining available to a Foreman will be 
provided upon request. 
PERSONAL LEAVE DAYS 
A. Forernen who have completed one (1) year of service shall be entitled to six 
(6) paid personal days of leave per year except for those employees hired on or 
after August 1,1988 who are entitled to four (4) such days per year. 
B. Three (3) days written notice shall be submitted to the District by a Foreman 
wishing to take a paid personal day of leave except in the cases of an emergelicy 
in which case the Superintendent shall be notified between 7:00 a.m. and 7:30 
a.m. that tl-te Foreman wjll be absent. The District sl~all  render the fjnal decision 
as to wl-tetl-ter reasons given by the Foreman which resulted in not giving three 
(3) days notice constitute an emergency. Where the District rules against the 
Foreman on this poi11 t, the day will not be paid for. 
XII. DRUG AND ALCOHOL ABUSE POLICY 
A. The use, sale or possession by a Foreman of tl-te District during working 
hours of an intoxicating liquor, controlled substance, or a drug not medically 
autl-torized, is prohibited. 
B. A Fore~naii must notify the District if a prescribed or over the counter drug or 
substance he is using is known or suspected by him to impair job performance. 
Nothing in this paragraph shall be construed to require the Foreman to identify 
the drug(s) prescribed or purchased over the counter or the reason(s) therefor. 
C. The District will prescribe pre-employment physical examinations ii-tclusive 
of drug and alcohol use testing, and will reject any applicants who test positive. 
D. There shall be no random alcohol or drug testing. However, a Foreman of the 
District will be required to submit to an immediate alcohol and/or drug test 
where reasonable suspicion exists that the Foreman is "under the influence" of 
alcohol or drugs during workjng hours when acting within the scope and course 
or employment. Positive results from a drug test whjch are confirmed by a 
second test shall result in the involved Foreman either accepting ~ l p  to a 
maximum five (5) day suspension without pay, or being subject to 575 charges 
and a hearing. 
E. The District agrees to qualify its Superintendent and Director under a 
recognized training or equivalent program for making the determination under 
paragraph "D" above that "reasonable suspicion" exists. 
F. A first time offender shall not be subjected to 575 charges for alcohol or drug 
use which has not resulted in his impaired work performance. A written 
warning, may, however, be given. 
G. A first time or subsequent offender whose work performance is impaired, 
however, shall have the opportunity to avoid the discipline described in 
paragraph D by entering and completing treatment for rehabilitation. Any sucl-t 
XIII. 
Foreman who refuses to enter and complete treatment for rehabilitation shall be 
subject to discipline under paragraph D. 
H. A "Consent to Perform" form will be completed and signed by a prospective 
or current Foreman in all cases of alcohol and/or drug testing. Refusal by a 
current Foreman to take any requested drug and/or alcohol test, to sign the 
"Consent to Perform" form, to cooperate fully with the individuals involved in 
the testing process, or to attempt to or actually tamper with the test shall subject 
the Foreman to disciplinary action under paragraph D. 
1. Except where such information becomes involved in a discipljnary hearing or 
proceeding, any and all of tlle Foreman's involvement in a drug or alcohol abuse 
test shall be kept confidential by the District. 
JURY DUTY PAY 
Foremen serving as jurors s l d l  have made up to them the difference between 
such pay as they may be paid by the Court and their regular pay, provitled that the 
Foreman shall submit proof of jury duty and pay therefor to the District in order to 
qualify for such difference in pay. 
XIV. BEREAVEMENT LEAVE 
A. Employees of the District who suffers a loss in their immediilte family shall 
be entitled to up to Llirce (3) paid days of bereavement leave, commencing with 
the date of death, for paid time lost from work on regularly scheduled work days 
which are the three (3) consecutive work days following the death. 111 any case 
where the date of the funeral is not within the t l~rec (3) coi~secutive work days 
followjng the date of death so that paid time would be lost by the employee to 
attend the funeral, the District will permit the employce an additional four t l~ (4'11) 
paid dav off for the day of the funeral. 
B. Immediate family shall be defined to include spouse, child, parent, sibling, 
parents-in-law, siblings-in-law, grandparent, grandchild, daughter-in-law, and 
son-in-law. A sibling-in-law shall mean the wife or husband of an employee's 
brother or sister, respectively, but shall not extend to the brother or sister of said 
sibling-in-law. 111 other words, sibling-in-lau~ means brother-in-law or sister-in- 
law. 
XV. HEALTH 1NSURANC:E 
XVT. 
A. 1. The District will continue to pay the cost in full for health, dental and 
optical insurance covering the individual Foreman, and, where required, his 
family as well. 
2. In addition to tlie foregoing, the District will pay tlie full cost of i n d i v i d ~ d  
or family (whichever is applicable) health irisurance for such Foreman after that 
Foreman retires (provided that lie had at least ten (10) years of service with the 
District at tlie time of retlrement) until that Foreman's death. It will not howevcr 
cover dental and optical into retlrement. Upon that Foreman's death after 
retirement, the Forema11's spouse will have the option to take over the premiums 
and continue the health insurance coverage on an individual or family basis 
(whichever is applicable) if that option to continue health insurance into 
retirement had already been chosen by the Foreman upon retirement. 
B. For new Foremen hired on or after January 1, 1994, the District will pay the 
cost jn full for 11ealt1-1, dental, and optical insurance covering the individual 
Foreman, but where the Foreman requires family coverage, the District will pay 
80°/0 of such insurance cost and the Foreman will yay 20%. Tlle provisions in A.2 
above shall not apply to Foremen who are hired after January 1, 1994. 
C. If a National Hedlth Plan is enacted, the question of whether the District shall 
continue to maintain its then current health plan for Foremen may be 
reevaluated by the District. 
D. The District will investigate the feasibility of adopting, at its discretion, an IRS 
125 Plan which deals with the deduction of an employee's share of tlie montldy 
cost of health insurance on a pre-tax basis as compared with a deduction from 
net pay. 
RETIREMENT PLAN 
A. The Dislricl will continue its coverage of its Foremen under the New York 
State Employees' Reti remen t System. 
B. A Foreman can, in anticipation of retirement, apply his unused accumulated 
sick days towards his length of service in order to increase hls retirement benefit 
clt the time of actual retirement. The inaxlmuin number of days that can be so 
applied is 165 days. The Foreman who applied a portion of unused accum~~lated 
sick days to extend his service time in order to obtain additional length of service 
crcdit may not be paid for those sdme days as accumulaled unused days at 
retirement. 
C. A Foreman who is eligible under the N.Y.S. Retireincnt System and its 
Iiegulations, may, 111 anticipation of retirement, also apply up io 30  mused 
vacation days towards service credit. The current agreement which provides 
that a Foreman can accumulate up to a maxim~im of four weeks (20 days) and 
which rcquires a Foreman who retires to use these days prior to retirement, shall 
be deemed waived in the case when a Foreman has notified the Board of his 
intent to apply unused vacc~tion days toward service credit. Thus, a n ~ ~ ~ x i r n u m  of 
20 davs accuinulation with an obligation to use them up before retirement shall 
prevail UNLESS {he Poreman intends to use accun~~ilated vacation days towards 
service credit, 11-1 which case, LIP to 30 dclys can be accum~~lated for that purpose. 
1). A Foreman who is planning to retire must notify the District by June 30 i f  his 
retirement is to take place during the following fiscal year. Failing s~ lch  notice, 
the District reserves the right to set up a payment scl~edule for any accumulated 
benefits to which the Foreman may be entitled upon retirement w l ~ i c l ~  takes into 
consideration the District's cash flow situation. In any event, payment to the 
Foreman will be made no later than the fiscal year following the fiscal year wl-uch 
commences on the January 1 after l ~ i s  notification is received. Where a special 
circumstai~ce has caused the Foreman to miss the foregoing notification date, the 
District may, in its sole discretion, in a hardship situation, pay all or a portion of 
the accumulated benefits to the Foreinan during the immediately following fiscal 
year. 
XVlI. HOLIDAYS 
A. All Foremen shall be entitled to the paid holidays set out below and be 
compensated therefor at eight (8) hours of straight time pay as if they had 
worked thereon. 
B. 111 the event that any named holiday falls on a Saturday, it shall be observed 
on the preceding day (Friday). In the event any named holiday falls 011 a 
Sunday, it sl~all be observed on the following day (Monday). 
C. In the event a Foreman is required to work on a lmliday, the Foreman shall be 
compensated at two times his normal hourly rate of pay for the hours worked 
plus eight (8) hours at straight time pap for the holiday. 
D. The named l-tolidays are as follows: 
New Year's Day Columbus Day 
Martin Luther King Day Election Day 
Presidents Day Veteran's Day 
Good Friday Thanksgiving Day 
Memorial Day Day After Thanksgiving Day 
Ii-tdependence Day Christmas Day 
Labor Day 
E. In the event that Christinas Day and New Year's Day fall upon a Saturday 01- 
Sunday, where the holiday would be observed on either Friday or Monday, a 
Foreman will be compensated at two times his normal hourly rate of pay for the 
hours worked sl10111d l~is/her services be required on a weeltend day on which 
the holiday actually falls. On the day that either of the foregomg two (2) 
holidays are celebrated (e.g.: on a Friday or a Monday), the Foreman will receive 
eight (8) hours pay at l~js/her regular straight time hourly rate of pay for that 
holiday. 
F. In addition to the above I-Iolidays, half-day Holidays will be observed on 
Christmas Eve and New Year's Eve, except in the event that Cl~rislmas Day and 
New Year's Day shall fall upon a Saturday, Sunday or Monday. 
C.  In the event that the services of a Foreman are required on Easter Sunday, 
whether scheduled or by call-in, the Foreman will be compensated at two times 
his normal hourly rate of pay. Norrnal hourly rate of pay means his regular 
straight time hourly rate, not his rate of pay for that day. There shall be no 
pyramiding under this provision. 
XVIII. LEAVES OF ABSENCE; FAMlLY & MEDICAL LEAVE ACT 
A. General - The District may grant a leave of absence without pay not to exceed 
one (1) year. Where a leave of absence without pay has been granted for a period 
which aggregates one (1) year, a further leave of absence shall not be considered 
unless the Foreman returns to his position and serves continuously therein for 
three (3) months immediately preceding the subsequent leave of absence. 
Absence on leave without pay for more than one (1) year shall be deemcd the 
equivalent of a resignation from the District on the 366th day following the 
cominenceinent of such leave without pay . 
B. Family & Medical Leave Act - The provision of the Family & Medical Leave 
Act shall govern the granting of unpaid leaves of absence for the birth and care 
or a child, the Foreman's care of a child, parent or spouse, or an illness that 
renders the Foreman unable to work due to a serious health condition (including 
pregnancy disability). The terms of the Family & Medical Leave Act shall govern 
except that the period of an unpaid leave shall, in accordance with Distrlct 
practice, be up to a maximum of one (1) year. 
C. Maternity/Child Care - Unpaid leave s l d l  be gran ted to a Foreman upon 
written application ma& a minimum of thirty (30) days in advance of the date 
the leave is to comn~ence. The applicatjon shall specifv the requested date of 
co~nmenceliwnt ot the leavc and the date the leave is to ienninate. l h i s  period oi 
tinw shall not cxceed one (1) year, unless, the Board, in its discretion, determines 
that a longer period is necessary. A Foremm on such leave may request in 
writing a return to work sooner than the time agreed L I ~ O J I  and tlie Board shall 
not unreasonably disapprove same. Wlierever there is a coilflict, the provisions 
in this paragraph shall be deemed superceded by the provision in pdragraph I3 
dbove, under the Family Pr Medical Leave Act. 
1) Those benefits to which a Foreman was entitled at the tjine l~ i s /her  leave 
commenced sl~all rtlsuinc upon 11is/her return. Benefits will not accrue during a 
Foremads leave of absence. 
E. A Foreinan who receives unpaid sick leave under this provision shall re turn 
to service at the same salary that he/she enjoyed before going out on 
maternity /child care leave, if he/slie worked less than one half of the calendar 
year in which the leave is taken. 
F. If a pregnant Foreman intends to resign her position with the District, she will 
be permitted to work until such date that her doctor has certified to the District 
in writing that she has the Doctor's approval to continue work. 
XIX. PERSONNEL FILES 
A. Upon request by the Foreman, he shall be permitted to examine his official 
employment personnel file. 
13. The employer shall produce for the Foreman, upon his request, any material 
in the file. 
C. There sl~all be only one (1) "Employee Personnel File" in which the above type 
of material is filed. 
D. No material derogatory to a Foreman, his conduct, his service, his character 
or liis personality, s l d  be placed in the file unless the Foreinan has had an 
opportunity to read the material; and by affixing his signature on the actual copy 
to be filed, with the understanding that such signature merely signifies that he 
has read the material to be filed and does not necessarily indicate agreement 
with its contents. For t h ~  sole purpose above set forth, Foremen are requjred to 
affix their signature. Where the Foreinan refuses to do so, that fact will be noted 
on the material by the Superintendent. 
E. The Foreinan shall have the right to answer any material filed, and his answer 
shall be attached to the filed copy. 
XX. FOOD PROVISIONS (E;MERGENClES & UNSCHEDULED WORK) 
Department Foremen or other management personnel (and if neither are present, 
then the senior most employee present) shall be responsible for obtaining food (e.g.: a 
supper meal w l i ~ r e  two (2) hours of overtime after the end of the regularly scl~edulecl 
day has passed) for each involved employee at the work site, at 110 cost to the employee. 
Any funds expended for this purpose will be reimbursed by the District. 
XXI. VOLUNTEER FIREFIGIlTERS 
District policy with regard to Foremen who are Volunteer Firefighters shall be 
deemed incorporated in this Declaration with the following additional provisos: 
a) A Foreman who is at work at an overtime pay s talus may not respond 
to a fire call; and 
b) The Superintendent or the Director may restrict and/or limit a 
Foreman leaving to answer a fire call for any reason based upon the 
District's operational needs. 
XXII. WORKER'S COMPENSATIOJ 
District policy with regard to Worker's Compensation shall be deemed 
incorporated in this Declaration with the following additional provisos: 
a) Assuming at least a fourteen (14) consecutive day period ot missed 
workdays starting with that day of the period when an employee firs1 
goes on Worker's Compensation, the workdays which fall within the first 
seven (7) days of missed work due to a Worker's Compensation injury 
will be paid for at half the value of those days. The Foreman's salary will 
be continued in full for suc l~  period but his current earned sick days will 
be chdrged for the other half of the missed days. 
b) A Foreman will be paid for the day that an injury occul.s provided, 
however, that if the Foreman does not return to work from either a doctor 
or hospital visit following the injury, evidence must be presented to the 
District from suc1-1 doctor or l~ospital covering the question of whether the 
Foreman was or was not ~nedically able to return to work that day. 
c) The District will reserve the right to determine, in any case where the 
Foreman has been absent from work 01-1 a worker's compensatioi~ inj~iry 
and supplies the District with medical advice that lw cannot resume full 
employment, w l ~ e  tlier the Foreman will be permitted to re tun^ to work, 
and if so, on what basis. The foregoing provision will be administered 
under the applicable provisions of the Americans wit11 Disabilities Act. 
XXIII. NON-DISCRIMINATION 
The District will provide Equal Employment Opportunities in keeping with 
applicable Federal and State Statutes in all personnel actions, including but not limited 
to: recruiting, hiring, and proinoting without regard to race, color, religion, sex, or 
na tiom1 origin. 
XXIV. COMPENSATORY PAY 
Those Foremen who must work at a time when other Foremen are not required 
to work (but such work time does not cause those employees to be actually working in 
excess of forty (40) hours) shall be paid straight time pay on the payroll for the week in 
wl~ich those hours were worked. The foregoing shall also apply to acts of God or other 
events beyond the District's control which may result in some Foremen working whilc 
others are relieved from work and sent home. 
XXV. PROMOTIONS 
Promotio~~al opportunities will be filled after the District has taken into 
consideration, with respect to interested Foremen, their seniority, work performance, 
ability to perform the work in question, and employment record. 
XXVI. TERMINATION PAY 
A Foreman who dies or terminates service wit11 the District for any reason, prior 
to taking his or her vacation or sick time for the year in which such death or termination 
occurs, shall be entitled to vacation and sick time compensation for that year, plus any 
accumulated vacation or sick days (as may be limited by the sick leave provision of this 
Declaration) which shall be paid to the Foreman, or, in the case of death, to the legal 
estate of the decedent in accordance with the appropriate law. Payment will be made 
upon the filing of: (a) a certified copy of proof of death, or (b) upon receipt of written 
notice of termination of a least two (2) weeks prior to the effective date thereof. 
Payment shall be based on the Foreman's rate of pay at the time of termination or dea 111 
and shall be pro rated to such date. 
XXVII. DEPARTMENT OF SLUDGE DISPOSAL 
Should the services of a Foreman be required to "heat up" the reactor, the 
Foreman will be compeiisated at the appropriate overtime rate but in any event for not 
less than two (2) hours. 
XXVIII. DEPARTMENT 01; SEWAGE TREATMENT AND DISPOSAL 
In tlie event that the serviccs of a Foreman are required to perform sampling, the 
Foreman will be compensated at the appropriate overtime rate but in any event not less 
than three (3) hours. 
XXIX. DEPARTMENT OF MECHANICAL AND ELECTRICAL MAINTENANCE: 
DEPARTMENT OF SEWER LATERAL MATNTENANCE: 
The District's on-call policy will be deemed incorporated in this Declaration (see 
Arlicle 111 d). 
Foremen working s c l ~ e d ~ d e c ~  weeltend duty in the Departments of Sludge 
Disposal, Sewage Treatment and Disposal, Mechanical and Electrical Maintenance, and 
Sewer Lateral Maintenance who work a scheduled seventh day in the week wliich is a 
Sunday will receive double their regular straight time hourly rate for such Sunday 
work. 
XXX. WAGES AND OTHER COMPENSATION 
A.  SALARY INCREASES 
1.  Effective January 1,2003, the base annual salary of each Forernan wliich was 
in effect on December 31,2002 s l d  be increased 4.00%. 
3. Effective January 1, X04, the base annual salary of each Foreman which was 
in effect on December 31, 2003 shall be increased 4.25%. 
3. Effective January 1,  2005, the base annual scllary of each Foreman whicl~ was 
in effect on December 31, 2U04 sl~all be increased 4.25%. 
4. The term "base annual salary" as used in this Declaration shall mean all annual 
salary received by a Foreman, including merit increases wl-tich have in  the pasL 
and may in the future be added to salary and regular ann~lal increases, but 
excluding longevity pay, overtime pay and any other supplemental pay 
adjustments which do not form a part of ongoing base compens~t '  c 1011. 
B. LONGEVITY ADTUSTMENTS 
1. Efftctivc. January 1, 2003 I~oreinen covered by this Declaration sllall be entitled 
to a inodificd adjustment of their annual salary for longevity after tlie completion 
of the following number of years of employment in the amounts indicated: 
After 5 years employment ..... $ 450.00 
After 10 years employment ..... $ 450.00 
After 15 years employment ..... $ 450.00 
After 20 years employment ..... $ 450.00 
After 25 years employment ..... $ 450.00 
After 30 years employment ..... $ 450.00 
(Aggregate of $2,700.00) 
Gmployces who have already attained one or morv of the longevity adj~~stinrnls 
indicaled above tvill have the additional annua1 amount for each step already 
attained added to Ll-teir annual salary on Jnnuary 1, 2003 lor prospectwe 
adjustments only. [Illustration: An employee in his 17"' year wi t11 tlie Disil-ic t on 
January 1, 2003, who is already recelvmg an aggregate of $1,200.00 longevity pay 
In his annual salary wlll have $150.00 added to his annual salary at tllat point lo 
reflect $50.00 having been added to h e  5, 10, a i d  15 year entitlemcnls]. 
2. Effective January 1, 2004 the longevity adjustments will be modified as 
follows: 
After 5 years emplovment ..... $ 500.00 
After 10 years employment ..... $ 500.00 
After 15 years employment.. .. $ 500.00 
After 20 years employment.. .. $ 500.00 
After 25 years employment ..... $ 500.00 
After 30 years employment ..... $ 500.00 
(Aggregate of $3,000.00) 
Employees who have already attained one or more of the longevity adj~~stmenls 
indicated above will have the additional annual amo~mt  for each step already 
a tkined added to their annual salary on January 1,2004 for prospective 
adjustments only. [Ill~~stration: An employee 111 his lHth  year with the D~slricl on 
January 1,2004, who is already rccciving an aggregate of $1,350.00 longevity pay 
in his annual salary will have $150.00 adked to his annual salary a t  ths t point to 
reflect $50 00 hav~ng  been added to the 5, 10, and 15 v e x  entitlements]. 
3. Once an increase has been added to a Foremads salary, it sl~all remain 
incorporated in that Foreman's salary for all purposes except the definition of 
base annual salary. 
4. Foremen enjoying a better benefit in longevity adjustments a1 ready rec~ivecl 
during their employment with the District shall retain those adjustments as a 
previously received better benefit which shall be personal to them. 
C. MERIT INCREASES 
Notwithstanding any other provision in t1-m DecJar,? tion, the Coininissioncrs 
reserve the right, on recommendations froin the Dlrector and the Superintcnt-ltm t 
to grant merit increases on such dates and in such amounts that they determine 
in their discretion, for, among olller things, superior work performance, conduct, 
attitude, attendance, a i d  contributions to the District. Merit increases may be 
either in lump sum form or added to a Foreman's salary. 
>(>(XI. GENERAL RESr'ONSIBlLITIES 
In addition to the normal assigned duties and responsibilities which correspond 
to the position held be each Foreman, and to those duties and responsibil~ties wl-ucl~ 
have generally been established, in practice, as ancillary responsibilities in the job, all 
Foremen shall be responsible, on request by the Com~nissioners and/or the Director, for 
participation and involvement in labor management meetings; safety committee 
meetings; collective bargaining negotiations involving non-supervisory personnel; 
grievances and arbitrations involving non-supervisory personnel; meetings with 
Commissioners; attendance at and meetings with the public; and/or Government 
officials; and attendance at courses sponsored or paid for by the Dislricl related to 
District concerns or professional improvement. 
In addition, all Foremen shall be responsible for assisting the Commissioners and 
the Director in implementing District policies including assisting the Commissioners 
and the Director, ~rliere requested, in the formulation of same. Foremen shall also 
participate in and assist the Commissioi~ers and the Director, where requested, in the 
evaluation of new applicants for hire, and in t l ~ c  administration of the Dislrict's 
progressive discipline system regarding non-supervisory employees, including 
participation, where requested, in Section 75 disciplinary proceedings. 
ARTICLE XXXII. RECOGNITIOJ 
The Association is recognized as the sole and exclusive bargaining agent during 
the term of this Agreement for all employees in the Foreman title in the employ of the 
District excluding, however, the Director, Superintendent, the Assistant Business 
Manager, Manager, clerical and staff employees, the sewer plant attendant in the 
office of the Director, and all other employees of the District. 
ARTICLE XXXIII. DUES DEDUCTION 
A. The District agrees t o  deduct from the salaries of its foreman employees, 
membership dues in the amounts that said employees have voluntarily and individually 
authorized, and to  transmit such monies to  the Association. Employee authorizations 
shall be in writing and in a manner consistent wi th 593Bof the General Municipal Law, 
and Chapter 392 of the Laws of 1967. 
B. Deductions shall be made uniformly and consistently on each pay day 
of the month. Funds thus collected shall be transmitted t o  the Association on a 
monthly basis. 
C. Deductions authorized by an employee shall continue as so authorized 
unless and until such employee notifies the District as t o  his desire t o  discontinue, 
or t o  change such authorizatiori in writing. 
D. Notif ication of discontinuance of deductions shall be in writ ing and 
signed by the employee and submitted t o  he District in duplicate. One (1 )  copy 
shall be forwarded by the District t o  the Association. 
E. The Association assumes full responsibility for the disposition of the 
Funds so deducted once they are turned over t o  them. 
ARTICLE XXXIV. SUCCESSOR AGREEMENT 
Negotiations for modif icat ions t o  th is  Agreement t o  be incorporated in  any 
successor agreement may be init iated b y  either party giving the  other wr i t ten  
not ice b y  registered or certif ied mail o f  a request for such negotiations n o t  later 
than July 15 ,  2 0 0 5 .  Failing such notice, th is  Agreement shall be extended for an 
additional one ( 1  ) year w i thou t  modifications. 
ARTICLE XXV. TAYLOR LAW 
I t  is agreed and between the  parties, in  accordance w i t h  Art ic le 14, 5204-a  
o f  the  Taylor Law, tha t  any provision of th is  Agreement requiring legistlative act ion 
t o  permi t  i t s  implementat ion by  amendment by  l aw  or by  providing the  additional 
funds therefor, shall no t  become effect ive unt i l  the  appropriate legislative body has 
given approval. 
ARTICLE XXXVI. NO STRIKE PLEDGE 
The Association and the  Distr ict  recognize tha t  strikes and other fo rms of 
w o r k  stoppages by  public employees are contrary t o  l a w  and public pol icy. The 
Associat ion and the  District subscribe t o  the  principal tha t  differences shall be 
resolved b y  peaceful and appropriate means wi thout  interrupt ion of normal duties 
necessary t o  the  operation of the District, the Association therefore agrees tha t  
there wi l l  be no strikes, w o r k  stoppages, or other concerted refusal t o  per form 
w o r k  b y  employees covered by  th is  Agreement, or any instigation thereof. 
ARTICLE XXXVII. DURATION 
A.  The durat ion o f  this Agreement shall be f rom January I, 2 0 0 3  through 
December 31, 2005 .  
B. This Agreement shall not  be changed, altered or impaired in any 
manner unless consented t o  in writ ing by  the parties contained herein. 
IN WITNESS WHEREOF, the parties hereto have set their hands and seals the 
day and year first above writ ten. 
PORT WASHINGTON WATER 
POLLUTION CONTROL DISTRICT 
FOREMEN'S ASSOCIATION 
/-I 
PORT WASHINGTON WATER 
POLLUTION CONTROL DISTRICT 
By: & By 
M:\PWWPCDiEmplovee Asrociat~~ns\PWWPCD Foremen l l m \ 0 3 ~ 0 5  Foremens CRA\03-05 Fomemens CRA.dor 
APPENDIX "A" 
Additional District Policies in effect applicable - - to Foremen: 
1. Work Dav/Week 
The District policy shall continue that the normal straight time workweek will 
begin on Monday morning and end on Friday afternoon and consist of five (5) 
workdays of 7:00 a.m. to 3:30 p.m. with a one-half hour lunch period, aggregating 8 
paid hours daily and 40 paid hours weekly. 
2. Overtime 
For the purposes of calculating overtime pay the District's practice will con t in~~e  
that straight time paid within the week (even if not worked) such as a paid sick day or a 
paid I-toliday, shall count as ~f it were time worked. 
3. Retirement 
A Foreman's date of hire will determine whether his coverage under the New 
York State Employees' Retirement System is contributory or non-contributory. 
4. Vacation 
Foremen hired prior to J a n ~ ~ a r y  1,1994 shall be entitled to annual paid vacation 
computed from date of hire, as follows: 
Commencing on the first day of the calendar year following employment, the 
Foreman shall be entitled to fourteen (14) days of paid vacation for the calendar year 
and one additional day of paid vacation for eacll following year up to a maximum of 
twenty-one (21) days. 
Foremen who have completed fifteen (15) years of service shall be entitled to 
twenty-four (24) days of paid vacation. 
Foremen who have completed twenty (20) years of service shall be entitled to 
thirty (30) days of paid vacation. 
Requests for vacation time submitted to the office between January 1 st and April 
15th shall be granted on the basis of seniority. After April 15th, vacations will be 
granted on a "first come, first served" basis, regardless of seniority. 
5. Sick Pay 
In the case of a Foremen hired prior to January 1,1994, application of unused 
accumulated sick leave towards retirement shall be in accordance wit11 the rules and 
regulatioi~s of the New York State Retirement System. 
The Board of Commissioners may grant a Foreman medical leave without pay 
providing that a written request by the Foreman is submitted to the Board of 
Commissioners. 
Sick leave is to be ~ lsed  only for the period of time that a Foreinan is ill or 
recuperating from an illness. The District can require verification of a Foreman's illness 
from his or her doctor. This will only be done when there is a reason to bel iev~ that a 
Foreman is abusing his or her sick leave benefit. The District must be notified between 
7:00 a.m. and 7:30 a.m. on the morning that a Foreman will be absen~ because of illness. 
Notification must come from the Foreman or a member of his family. The emilloyecb 
must ask to speak to the Superintendent. If he is unavailable, he must ask to speak to 
the Director. If a Foreman speaks to any other person and asks them lo relay illis 
absence to the Superintendent, it will be considered an unexcused absence. If there is 
an abuse of this benefit, such as a supposedly sick Foreman being seen engaged in other 
activities while on sick leave, then the District may elect to deduct that time from the 
Foreman's personal leave rather than sick leave. In case of a repeated abuse, the District 
may withhold a Foreman's pay for the day(s) that the violation(s) occurred and/or 
pursue other disciplinary action. 
Time needed to visit a doctor for medical reasons can be taken as sick leave but 
permission must be obtained at least 24 hours prior to the appointment. 
Where the doctor involved has weekend and/or evening hours, the Foreman is 
expected to utilize appointments at those times in order to avoid time lost fro111 work. 
Where a visit to a doctor is to be one of a series of visits, the appointments must be set 
up outside of the regular work day. 
6. Personal Leave 
A Foreman who is a duly authorized delegate or representative of a volunteer 
firefighter's association or department or representative of a veteran's organization, 
with the approval of the District, may, without loss of salary, attend conferences or 
conventions of such associations, departments or organizations. 
Personal leave shall be for the cond~lct by a Foreman of his or her personal 
business that can't be done after working hours; that requires his or her personal 
presence (and cannot be delegated to anyone else); and when granted shall not be 
charged against accumulated vacation or sick leave. 
A r e q ~ ~ e s t  of a personal day must be explained so that a determination can be 
made by the District as to whether or not the request is, in fact, covered under the 
definition of personal leave. Simply stating that the 1;oreman has "personal business" is 
not s~lfficient. 
Personal leave is to be used when the other categories of leave do not apply. Sick 
leave will not be available where a Foreman wants to take a day off but doesn't want to 
decrease his or her personal leave time. 
If a 1;oreman requests a vacation day or. a personal day off and is denied, then 
calls in sick on the day that he or she wanted off, it will be looked at with s~lspicion and 
accordingly proof will be required that the Foreman was actually sick that day, i e.; 
doctor's note or slip from a l~ospi tal emergency room. If no proof is provided, it will be 
considered an  ine excused absence. 
7. Milit-arv Duty 
A Foreman participating in active duty a s  a member o l  the United States Armed 
Forces Reserve shall be entitled to participate in a maximum of thirty (30) days of active 
duty without loss of pay from the District or the loss of accumulated sick, vacation or 
personal time. 
8. Distrjct Vehicles and/or Supplies 
A Foreman who is required to be on call twenly-four hours per day may be 
authorized by the Board of Commissioners or the Director to use a District vehicle 
equipped with a two-way radio, at all times, with the stipulation that the vehicle is not 
to be driven out of Port Washington without specific prior permission. IRS regulations 
pertaining to such use will be followed and the usage reported in the Foreman's annual 
statement of wages. 
Gasoline credit cards, in the name of the District, are to be used for District 
vehicles only, not for vehicles that may be rented or borrowed by the District. 
District vehicles will not be permitted to leave the peripheral boundaries of the 
District unless so directed. 
Use of District supplies or services for other than official business is strictly 
prohibited, even though there is an intent to reimburse the District for use of such 
supplies and /or services. 
9. Unremarried Spouse - Medical Benefits 
The unremarried spouse of an active Foreman who dies after April 1, 1979, and 
who, on the day of death was entitled to a vested retirement allowance, was a t  least 45 
years of age and within ten years of minimum retirement age, sl~all be permitted to 
continue coverage in the program by paying an amount equal to 25% of the cost of 
dependent coverage for the option in which the deceased Foreman was enrolled. 
10. Volunteer Firefighters 
A paid leave of absence will be autl~orized for District Foremen who are 
volunteer firefighters for the purpose of permitting such firefighters to leave work to 
fight fires as provided for in Opinion Nos. 80-335-A; 77-307,1977; and 23-286,1967, of 
the Comptroller of tlw State of New York. 
11. Openjng of Mail 
All mail addressed to the District or a Foreman in care of the District will be 
opened by the administrative staff before being distributed to the appropriate Foreman. 
Port Washington Water Pollution Control District 
Weekly "On Call" 
The weekly "on call" period will be from 3:30 p.m. Wednesday tl~rougli 7:00 a.m. 
the following Wednesday. 
"On call" will be mandatory for all personnel from the Sewer Lateral 
Maintenance and the Mechanical and Electrical Maintenance Departments, but 
volunteers will first be requested to fill out the weekly slots. If there are no volunteers 
then personnel will be chosen based on their inverse order of seniority within their 
departments, i.e.; least senior person first (this method of choosing will be ongoing and 
will not revert to the least senior person at the beginning of the next quarter uidess Illat 
is the natural order of progression). 
No employee will be required to sland two consecutive weeks of "on call" d11ty 
unless (1) lie/she voluntarily agrees or (2) a mandatory week im~nediately precedes or 
follows a week for which he/she volunteered or (3) the number of personnel wjthin a 
department necessitates more frequent scheduling. 
No employee will be permitted to volunteer for two consecutive "on call" weeks 
coniaining a District holiday unless no other employee volunteers or the employee 
chosen through inverse seniority agrees to forego the holiday week. 
An employee will be considered to be "on call" for an entire "holiday" day that 
may fall within an "on call" week. 
There will be one person each frorn the Sewer Lateral Maintenance and the 
Mechanical and Electrical Maintenance Departments (a total of two people) on "on call" 
duty each week. 
"On call" schedules will be formulated on a quarterly basis, i.e.; January-March; 
April-June; July-September; October-December. It may be necessary to formulate a 
portion of the initial "on call" schedule outside of the quarterly parameters depending 
on when the contract goes into effect. 
Procedure for scheduling "on call" duty: 
1. A blank quarterly calendar will be posted during the first week of the month 
immediately preceding the start of the "on call" period, e.g., the first week of 
December for the quarter beginning January 1. The calendar will remain posted 
for one week during which time employees who wish to volunteer for "on call" 
RESOLUTION 
OF THE BOARD OF COMMISSIONERS 
OF THE PORT WASHINGTON WATER POLLUTION CONTROL DISTRICT 
AT A MEETING HELD ON JUNE 14,2005 
Commissioner Olszewski offered the following resolution and moved its adoption. The 
members of this Board adopted the resolution after voting thereon: 
A RESOLUTION ADOPTING THE COLLECTIVE 
NEGOTIATIONS AGREEMENT BETWEEN THE PORT 
WASHINGTON WATER POLLUTION CONTROL DISTRICT 
AND THE FOREMEN'S ASSOCIATION FOR THE TERM OF 
JANUARY 1,2003 THROUGH DECEMBER 31,2005. 
WHEREAS, the Port Washington Water Pollution Control District's Foremen's Association 
was certified by the New York State Public Employment Relations Board on March 16, 2005 as the 
representative of the Foremen Employees of the District; and 
WHEREAS, by previous resolution the Board of Commissioners recognized the Foremen's 
Association as the representative of the Foremen Employees of the District; and 
WHEREAS, the Foremen's Association has reached an agreement with the District over the 
terms of a Collective Negotiations Agreement to cover the period of January 1, 2003 through December 
31, 2005; and 
WHEREAS, the Board of Commissioners now wishes to formally adopt on the record the 
Collective Negotiations Agreement; 
NOW, THEREFORE, BE IT AND THE SAME HEREBY IS: 
RESOLVED, that pursuant to the authority vested in the Board of Commissioners by 
3 208 of the Public Employment Relations Act (Taylor Law) and after a review of the provisions of the 
Collective Negotiations Agreement between the District and the Foremen's Association, covering the 
Foremen Employees employed by the District for the period January 1,2003 through December 31,2005, 
inclusive of all of its economic terms, such as, but not limited to, wage adjustments, said Collective 
Negotiations Agreement is adopted. 
Dated: Port Washington, New York 
June 14,2005 
AYES: Commissioner John Olszewski, Chairman 
Commissioner Donald A, Kurz, Treasurer 
Commissioner Richard A. Marra, Secretary 
NAYS: None 
CC: The Scher Law Firm, LLP, Labor Counsel 
M,\PWWPCD\NEGOTS\Board Adoption Resolution-ForemenAssoc doc 
duty can insert their names in the corresponding weekly periods. Foremen will 
be permitted to select dates first, followed by the department employees. Any 
conflicts between department employees who wish to volunteer for the same "on 
call" period will be settled based on seniority. 
2. The calendar will be removed after one week. The slots that have not been filled 
by volunteers will be completed by the Superintendent based on inverse 
seniority within each department. 
3. The calendar will be re-posted by the third week and employees will be 
permitted to make changes among themselves and note them on the revised 
calendar. The calendar will be removed at the end of the third week. All 
changes will become final at this point. 
4. The final schedule will be posted by the fourth week of the month precedinp, .;he 
"on call" period. 
5. Any cl~anges to the final schedule must be submitted at least five work~ng da j  s 
prior to the start of the "on call" week to be changed using forms provided by the 
District. An exception will be illness or family emergency, in which case it W I  ll 
he the employee's responsibility to find a replacement. It will also be the 
responsibility of the employee originally scheduled and his/her replacement to 
work out any monetary arrangements for emergency coverage lasting less than 
one week (7 days) in duration. 
All current "on call" policies not in conflict with the foregoing will remain in 
effect. 
